Print Documents in Draft/EconoMode Format

1. Open any Word document, click “File” from the menu bar, and select “Print” 
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2. Click on the “Properties” box. 
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3. The location of the draft format varies by printer.  A few examples are shown below.  
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3. The location of the double-sided (duplex) setting features within the printer's Properties
may vary. Common locations of the duplex features are illustrated below.
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1.Oen any Word document_clk “Fie” from the menu barand select Print”
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